NOTETAKING

Applying to be a Notetaker with the DRC




From the DRC webpage (www.unlv.edu/drc),
scroll down and click “Notetaker Sign-up!”

Resources & Information

Disability Info (A-Z List) Notetaker Sign-up!

DRC Website (A-Z List) Online DRC Application

Frequently Asked Questions Request Accomodations



www.unlv.edu/drc

Type your ACE username

Type your ACE Password

Click “Log In”

UNLV

Log in to your ACE account

Username

Password

Ny
——

Forgot Your Password?

Need Help? What is the ACE account?
Contact the IT Help Desk for help with The UNLV ACE account gives you one
your ACE account: username and one password to access
A various UNLV applications, including
* Online Help request form Munis, Archibus (Web Central), i-Leave,

: Phor?e:- 702-395-0777 and VPN software. Many departments
« Email: ithelp@univ.edu also use their ACE accounts as their
« Visit: SU 231 orCBCB113

workstation login.

Produced by the UNLV Office of Information Technology




Application

UNLV

Home » Online Notetaker Application
* Enter your NSHE ID FE=3 '\ '\: \OTETAKER APPLICATION

> Online Services Home

A ELIGIBILITY REQUIREMENTS

Please read the following requirement to become a notetaker:

g Once you finish with your session,
(] E nte r yo u r U N LV el ' la | I please do not forget to Log Out = I have registered as a student with us. If you are a student, please contact our office to verify your eligibility to sign up as a

and Close Your Browser. notetaker.

a d d reSS ( u n IV N eva d a ed u ) Log Out = If you are currently registered as an employee with our office, please login to Online Services and sign up as a notetaker through
. \s . .

My Dashboard.

’—‘ Step 1: Specify Login Information }
e Click “C i Step 2” ) oo D [
I ICk O ntl n u e to te Hint: Enter 10 alpha numeric characters.

Username: eamesm

— Email Address*:

‘ Please enter email address that matches the following example:

youruser! v.edu or youruser v.nevada.edu.

) | Continue to Step 2



https://unlv.Nevada.edu

Home > Online Notetaker Application

_ ONLINE NOTETAKER APPLICATION

> Online Services Home

STEP 2: SPECIFYING PERSONAL INFORMATION

Plezse confirm that your username is as follow: If you need to change or update your username, please use the following

button to modify your entry: | Modify Your Initial Entry

Once you finish with your session,
please do not forget to Log Out
and Close Your Browser.

Personal Information

B ri <t Name* :
) | - \ame”:

Middle Name:

‘ Log Out ‘

Student ID: 2000540689

— Gender*: |Select One v

Add Personal Information

* Type your first name
* Type your last name
» Select gender

Note: Only click “Modify Your Initial Entry” if the usesrname listed is Incorrect.



— Contact Information

Specify at least one phone number:

Cell Phone Number:

Land Line Phone Number:

Email Address:

Hint: Enter 10-digit number only (i.e. enter 5417377000 for 541 737 7000).

| |

Hint: Enter 10-digit number only (i.e. enter 5417377000 for 541 737 7000).

— Local Address

) St

Address*:

! City:

N 7)o

|

| |

| Select One v |

| |

Hint: Enter zipcode as 97331 or 97331-0000.

Register as a Notetaker | (-

Enter your phone number
Enter your address with
City

Select State

Enter Zip Code

Click “Register as a
Notetaker”




Home » Notetzker Access » Notetaker Home

> Request and View Assignments
Term: Summer 2017 Next Term

Previous Term
> Notetaker Contracts

> Upload and View Notes

— Request a Notetaking Assignment

—— Step 1: Choose Term _
m m Once you finish with your session, Term*: | 2017 - Summer ¥ | _
[} Y y
SeIeCt enrO” ent Ter please do not forget to Log Out !

and Close Your Browser. Step 2: Enter Course Registration Numbers

Log Out

* Enter correct CRN (Course
Registration Number) in a | —
separate box. Be sure to add
a I I CO u rses I n Wh ICh yo u a re Important Note: If you have not signed a contract for this particular term, the system will require you to submit a notetaker

contract after you click Continue to Verify Your Classes.

enrolled
* Click “Contin Verify Your | |
C & Cf,) tinue to ve y ol —\ Continue to Verify Your Classes
Classes
Note: Requesting does not
You have not been assigned to take notes, you will be notified via e-mail when you have been assigned.

guarantee a notating assignment




NOTETAKER HOME

Previous Term Term: Summer 2017 Next Term

NOTETAKER AGREEMENT FOR 2017 - SUMMER _

By signing this document electronically and submitting the agreement you are agreeing to all of the terms, conditions, and policies in the
DRC Notetaker Agreement. Fzilure to follow any portion of the contract may result in contract termination without notice. DRC reserves the
right to withhold or pro-rate any payments for Notetakers who violate any portion of the DRC Notetaker Agreement.

Notetzker Terms of Service:

1) You must be a UNLV student, registered and attending the class you are taking notes in.
2) You must have a 2.75 GPA or higher.

3) You cannot be a student registered and receiving accommodations through the DRC. For
exceptions to this policy, please contact the Notetaking Coordinator at 702-895-0147

Required Step

m— oitemet: [ ]

Note: Please sign exactly as

By signing this document electronically and submitting the agreement you are agreeing to all of the terms, conditions, and policies in the
DRC Notetaker Agreement. Fzilure to follow any portion of the contract may result in contract termination without notice. DRC reserves the
right to withhold or pro-rate any payments for Notetakers who violate any portion of the DRC Notetaker Agreement.

' Submit Your Notetaker Contract | _

 Review Notetaker
Agreement

Note: You will need to read the entire agreement
(not pictured here)

* E-Sign the form

Note: Please type your name, in the space
provided, exactly as it appears below the
box. This is considered your signature.

e Click Submit
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